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This information pack is designed to be an easy to use guide to 

life at St Edmund Campion School. We hope it provides you with 

clarity as to our procedures and expectations. If you are still 

unsure of any aspect, please contact either the main school 

office or your child’s form tutor. 

I hope it is useful to you and recommend that you keep this to hand 

throughout the academic year. We wish you and your child every 

success this academic year and please do contact us if you need 

further information and we will endeavour to get back to you as 

soon as possible.  

 

Many Thanks 

  

 

Mr A. Grant (Headteacher) 
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Timings of the School Day 

 

Time Period Event 

08.45 Start 

09.20 – 10.20 Period 1 

10.20 – 11.20 Period 2 

11.20 – 11.35 Break 

11.35 – 12.35 Period 3 

12.35 – 13.35 Period 4 

13.35 – 14.10 Lunch 

14.10 – 15.10 Period 5 

15.10 – 15.20 Form 

15.20 – 16.20 Year 11 Interventions (Wednesdays Only) 

 

Friday Week B Only 

Time Period Event   

 
08.45 Start 

09.20 – 10.20 

 

Period 1 

10.20 – 11.20 

 

Period 2 

11.20 – 11.35 

 

Break 

11.35 – 12.35 

 

Period 3 

12.35 – 13.10 

 

Lunch 

13.10 – 14.30 

 

Enrichment time 
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Standards for Success 

In order for students to achieve of their very best the school sets five simple easy 

to meet standards. 

Standard What this means in practice 

1 

Be Present 

• 100% attendance should be the goal for every pupil. Missing school can 

become a bad habit. 

• Be present in all lessons. This means engaging with learning in the 

classroom and doing every task set without giving up. 

2 

Be on Time 

• School starts at 8.50am. Plans must be in place to ensure all pupils are in 

school at this time. 

• Pupils must be on time to every lesson. Late to lessons disrupts the 

teaching and learning for the rest of the class. 

3 

Appear Smart and 

Professional 

• All pupils must meet the expected uniform standard every day. 

• If there is a uniform issue (e.g. lost tie, damaged footwear) it is the 

responsibility of parents to address this immediately. 

• Any deviations from the uniform policy must be sanctioned 

by the Headteacher will a MEDICAL note. Students are 

required to carry a pass which can be asked to be shown 

to any member of staff at any time. 

4 

Work Extremely 

Hard 

• Do every task that is set by the teacher including homework.  

• Work for the whole lesson as directed by the teacher. 

• Do not waste any lesson time by talking to others about things not 

relevant to the lesson. 

• Do not give up when work becomes difficult. 

• Revise and prepare for tests. 

• Complete all homework on time. 

• Ensure pupils have equipped pencil case (£1 from school). 

• Take care in the presentation of work in exercise books. 

• Contribute to school events. Make the most of the opportunities given to 

you. 

5 

Behave Extremely 

Well 

• Listen to members of staff and follow all instructions politely and calmly. 

• Walk quickly, quietly and calmly on the corridors at all times (Keeping to 

the left). 

• Use manners at all times. (Say thank you, hold doors open for people 

etc). 

• Be an ambassador for the school. Be polite to all members of the 

community respecting those around you. This includes on the way to 

and from school, on the buses and in shops. 

• Never be violent or swear or use aggressive language towards anyone. 

• Never walk away from a member of staff. 

• Never bully anyone. 

• Behave in a proper way at all times and avoid any reason for an adult 

to give a detention. If a pupil is given a detention they must attend 

without excuse. 

• Never bring banned items into school. 

• Be proud of being at St Edmund Campion School. 
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Uniform 

Parents must ensure that all pupils follow the uniform standards outlined 

below. This is a key element to our high standards and expectations and we 

appreciate your full support in this matter. 

If for whatever reason there is a uniform issue please inform the school and 

address the issue quickly. Pupils who arrive to school in the incorrect uniform 

or who are missing any part of it will be expected to do a detention on that 

day.  

Uniform (Girls) 

• Black blazer with Main School Crest  

• White school shirt 

• St Edmund Campion School House tie 

• Black traditional stitch down pleated skirt 

• Black parallel school style trousers – NO combats, buckles, zips etc. (Fashion 

trousers such as skinny leg trousers, stretch trousers or jeans ARE NOT 

PERMITTED) 

• Traditional Black school shoes that can be polished - low heel; NOT sling 

backs, plimsolls, boots or trainers. 

• A school bag that enables students to carry their A4 exercise books to and 

from school 

(STRICTLY – No designer footwear, no boots, trainers (including Air Force 

Trainers or leather converse.) 

• Black tights must be worn with skirts 

• Black socks must be worn with trousers 

• Optional black V-neck jumper only.  

(Cardigans or sweatshirts are not allowed.) 

Examples of the correct formal skirts & tailored trousers for girls 

 

 

 

 

 

 

 

Black traditional stitch down 

pleated skirt ONLY. 

Skater style or pencil skirts are not 

allowed. 

 

Trousers MUST be parallel legged 

(fashion trousers, such as skinny leg, 

jeans, 

 

If you are unsure, please ask. 
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Uniform (Boys) 

• Black blazer with Main School Crest 

• White school shirt 

• St Edmund Campion School House tie 

• Black trousers - school style (Fashion trousers such as skinny leg trousers or 

jeans ARE NOT ACCEPTABLE) 

• Traditional plain black leather school shoes that can be polished (STRICTLY – 

No designer footwear, no boots, trainers (including Air Force Trainers or 

leather converse.) 

• Plain dark shade socks 

• A school bag that enables students to carry their A4 exercise books to and 

from school 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Outdoor Clothing 

Plain black/Navy coloured jacket/coat/anorak (NOT LEATHER OR FUR) – No 

fashion coats permitted including items with large logos, pictures or badges, 

sweatshirts, hoodies, caps. No hats or hoods may be worn in the building. 

 

School tie School tie 
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PE Kit 

Each student will require a PE kit for use within PE lessons, the kit is exclusive 

and can be purchased directly from Lisssport.co.uk. 

You can access our school shop directly via this link: 

https://www.lisssport.co.uk/SEC  

Thank you to those who have already ordered kit, it is important that the kit is 

ordered by the 24th July, for delivery on the first day at school. Direct link: 

The pack consist of: 

• Red Adidas polo 

• Black Adidas Football shirt 

• Black Adidas socks 

• Black Adidas shorts. 

• The shirts will also have surnames printed on their backs. 

In addition to this, pupils will require a swimming kit (dark in colour and a 

towel), trainers (non-marking sole) and where possible football boots. 

Pupils are expected to take part in every PE lesson. A child’s class teacher will 

need a written note from a parent/carer if there is a health-related reason 

that prevents a child from taking part in physical exercise. If this is the case, 

they must wear kit and assist the teacher within the lesson. When children are 

attending after school sports clubs they must provide a kit as doing clubs in 

school uniform is not an option.  

Sports day: This takes place every year at Wyndley Leisure Centre in July. All 

pupils in years 7 to 9 are expected to attend 

All items of clothing should be marked with pupil’s name. 

 

 

 

 

 

 

 

 

 

 

https://www.lisssport.co.uk/SEC
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Uniform: Other Regulations 

Jewellery 

Pupils are allowed to wear one small, signet ring and one pair of plain silver 

or gold stud earrings or sleepers. Diamond earrings are not permitted. 

Facial or bodily piercings are not allowed under any circumstances. 

Pupils must not wear any other items of jewellery. 

Items that are not allowed will be confiscated and parents will be required 

to collect them. 

 

Footwear 

Trainers are NOT PERMITTED. This includes black trainers 

Plain black, traditional, school shoes which can be polished must be worn at 

all other times including going to and from school. Examples of the correct 

footwear are pictured overleaf. Trainers are only to be worn during PE 

lessons. 

 

Make-Up / Nails 

Make-up is not to be worn in school. 

Nail varnish is not allowed to be worn at any time. False nails are not 

permitted for school. 

 

Hair 

Hair colouring must be natural shades only. Coloured or patterned 

extensions are not allowed. Any items tying hair back must be plain black. 

 

General 

Extremes of fashion in haircuts/hair colour/trousers or footwear, including 

boots are not acceptable. 

If you have an ongoing issue with regards to purchasing uniform, please 

liaise with your child’s Head of Year.    
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Behaviour System 

 

If a pupil has been given a detention this takes precedent over all other matters. For 

example sporting events, other events, homework club, intervention. 

Single Demerits (and like behaviours) These are examples: 

• Poor focus and concentration in class 

• Shouting out or distracting others in class/silly noises 

• Untidy work or work that displays a lack of effort 

• Untucked shirt, no tie or wearing of trainers in class 

• Failing to remain silent when directed  

• Misbehaviours on corridor (including being late to lesson) 

• Off task behaviour after warnings have been ignored  

• Chewing/eating/drinking anything but water   

• Out of seat without permission  

• Other similar behaviours to be decided by the member of staff 

 

Classroom Demerits 

1 demerit = Low level disruptive behaviours  

2 demerits = 30 minute detention (HOY) 

3 demerits = Removal to the study zone + 60 minute detention (HOY) 

2 removals in a day in a day = Remove Room - and SLT 5pm detention 

Demerits during morning form (Straight 30 minute detention/ 2 logged demerits) 

• Equipment: Book, pencil case with necessary pen and ruler etc.  

• Late to school  

• Incorrect jewellery or make-up  

• Incorrect uniform 

Homework Detentions will take place on a Friday 

Straight 30 minute detention (2 demerits) These are examples 

 

• Accruing two demerits in one lesson 

• Accruing two demerits for poor corridor behaviour  

• Other behaviours beyond one demerit that warrant a straight detention to be decided by 

the member of staff. Eg very boisterous behaviour, littering and form sanctions as outlined 

above.  

Straight 60 minute detention (3 demerits) These are examples 

• Accruing three demerits in one lesson  

• Defying teacher instructions or rudeness 

• Significant lateness to school 

• Other serious incident that is deemed to be worthy of this detention as decided by pastoral 

or leadership teams. 
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Catholic Life 

St Edmund Campion School is a Catholic school and everything we do is 

embodied through the gospel virtues of Jesus Christ. 

You will have opportunities throughout your time to live these Gospel virtues 

whether through supporting charity work, contributing to school life, helping 

others and by simply doing your very best. 

Form times and assemblies always begin with a prayer. 

 

We have House and school Masses regularly throughout the year and we 

expect all students to present themselves in a manner befitting to these 

occasions. 

There is a weekly morning Mass every Tuesday at 8.25 in the Chapel which all 

pupils are welcome to attend. 

All students are required to attend religious assemblies and school masses. 

Mr Oxley is the senior lead on Catholic Life. Please speak to him is you like to 

contribute further to the Catholic life of the school. 

Prayer of St Edmund Campion 

Wherever I may travel May I always profess my faith in You,  

God To Whom I owe all my obedience. 

Grant that I may always have the courage:  

To preach the Gospel,  

To speak out against injustice. 

And to face all challenges without fear.  

For by your will, I will go where I am sent 

To carry any cross you lay upon me  

And never to despair. 

For the price is paid and the work is begun:  

It is of God; It cannot be overcome. 

So our faith is planted: 

So will our faith be maintained. 

 

St Edmund Campion- Pray for Us – Amen 
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Please find below a summary of our most frequently asked topics in 

alphabetical order:  

 

Attendance 

 

 

 

We expect high attendance from all pupils. This means: 

 

• Pupils and parents must aim for as close to 100% 

attendance as possible. 

• No pupil's attendance should ever fall below 95% 

• If attendance falls below this, pupils and parents will 

be subject to the school attendance monitoring 

procedures. 

• Parents are not permitted to take pupils out of school 

for holidays for any reason 

• If your son or daughter is ill and not able to come to 

school you must contact the school before 8.45 to inform 

the main office 

• If a pupil is absent parents must produce and sign a 

note explaining the absence which should be handed 

to the attendance officer in the main reception. 

• For medical appointments the school should receive 

notification 48 hours in advance 

 

Note: If a pupil’s attendance falls below 90% the pupil is designated as 

a persistent absentee. Parents will be subject to the local authority fast 

track scheme which means that parents will be subject to legal action 

involving fines. 
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Breakfast Club 

 

 

 

Breakfast club is open from 8.20am every morning and provides free 

breakfast for all pupils. 

Breakfast club is located in the Bistro which is next to the sports hall 

on the playground. 

Note: The school is not open to pupils before 8.15 

The research evidence is clear that a good breakfast is beneficial 

to pupil's learning. We believe that by providing a breakfast for 

pupils we will be helping them to be successful each and every 

day 

 

Cashless Catering & Aspens Restaurant 

 

 

The school operates a cashless system for paying for food at 

Aspens. Rather than paying cash pupils pay for their food with 

their finger or thumb print from their account. The system uses 

a Biometric measurement system.  

       There are 2 methods: 

a) Payments can be made using the relevant link on our 

website (please navigate to the ‘Parents’ link) or by logging 

onto www.parentpay.com/Parents/Login. 

b) By putting cash, into an automatic cash ‘revaluation’ 

terminal located outside Student Services or the 6th form 

common room. 

 

 

 

 

http://www.parentpay.com/Parents/Login


   St Edmund Campion Catholic School & Sixth Form 
____________________________________________________________________________ 

Curriculum 

 

Your son or daughter will be studying a broad and balanced curriculum. As is 

common practice now pupils will choose their KS4 option subjects at the end 

of year 8.  

All information regarding our curriculum and assessment practices can be 

found on our school website under the Curriculum and Assessment tab.  

 

Communication from School to Home 

Communication between school and home is crucial. We 

always endeavour to ensure parents are well informed and it 

is important that parents engage with the information 

received. 

 

• ParentMail: This is our primary source of communication. Parents 

must ensure that we have an email address and mobile number 

for each parent and must register their ParentMail account.  

 

• Newsletter: Published every Friday. Available via school website and 

through ParentMail. 

• Twitter Follow us @stedcamp 

• Text Message 

Please ensure that your mobile phone numbers are kept up to date 

and you inform us of any changes. 

• Letter 

All written letters are now sent by ParentMail. Assessment tracking 

sheets will be posted home twice a year. It is parents’ responsibility to 

ensure that the school has the most up to date contact details 

including address and phone numbers. 

 

 

 

 

https://www.bing.com/images/search?view=detailV2&ccid=FDyvfZxW&id=244D09AC00AC5CEE2525929614C3E0E30020FE3E&thid=OIP.FDyvfZxWF1OIgskn0RSGgwHaFj&mediaurl=http://www.castlecombe.bromley.sch.uk/_site/data/files/images/logos/143CAF7D9C5617538882C927D1148683.jpg&exph=720&expw=960&q=parentmail+logo&simid=608040988634058637&selectedIndex=1
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Complaints Procedure 

At St Edmund Campion we encourage communication between 

home and school and sometimes this may include dealing with 

complaints and concerns from parents/carers and members of the 

public. In the first instance we try to deal with any issues in an informal 

way, however, there may be times when individuals wish to make a 

formal complaint. 

The full schools formal complaints procedure is available via 

the school website. 

(http://upload.reactcdn.co.uk/edmund_campion/uploads

/asset_file/Complaints_Policy_1718.pdf) 

Below is a brief summary of this procedure: 

• Initial Concerns – Informal Resolution: The person who has the 

concern should raise it with the teacher responsible for his/her child, 

as soon as possible (ideally within 5 school days), so that the matter 

may be discussed, and resolved (ideally within 10 school days), whilst 

it is still fresh in everyone’s mind. Should the person raising the concern 

be unable to resolve the matter with the pupil’s teacher the concern 

should be referred immediately to the Headteacher, who will seek to 

resolve the matter. 

• Formal procedures – Formal Resolution: If either the Headteacher or 

the person raising the concern considers that the Informal Resolution 

process is not resolving the matter the complainant should be given a 

copy of this Complaints Policy. Should the complainant then wish to 

raise a formal complaint they must do so within 10 school days of 

receipt of the Complaints Policy. 

 

The Formal Complaints Procedure: 

• Stage One – complaint heard by the Complaints Co-ordinator 

• Stage Two – complaint heard by the Governing Body’s Complaints 

Appeal Panel 

• Remit of the Appeal Panel 

 

Anonymous Complaints: Anonymous complaints will not be 

investigated under this procedure unless there are exceptional 

circumstances. These would include serious concerns such as Child 

Protection issues or bullying allegations, where the School would 

either involve external agencies or else conduct its own internal 

review to test whether there is any corroborative evidence which 

might trigger a formal investigation. 

http://upload.reactcdn.co.uk/edmund_campion/uploads/asset_file/Complaints_Policy_1718.pdf
http://upload.reactcdn.co.uk/edmund_campion/uploads/asset_file/Complaints_Policy_1718.pdf
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Equipment 

 

Pupils are expected to ensure they are fully equipped every day. 

All pupils must bring at least the following to school: 

 

• 30cm Clear PENCIL CASE 

• Black pens 

• Pencils (full length) 

• Ruler 

• Calculator (Note: This should be a scientific calculator 

to support preparation for exams.) 

• Exercise Books 

• School Planner 

• Homework and Retrieval Practice folder.  

• Black School bag large enough to carry books to and 

from school 

Form tutors will conduct an equipment check each morning 

Pencil cases that contain the above equipment (except a 

calculator) can be purchased for £2 from school.  
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Form Tutors & Tutor Time 
 

If you would like to speak to someone about your child the 

form tutor is the first port of call. 

It is a good idea to make contact with form tutors early on and 

maintain a regular dialogue. In fact, you will have the opportunity 

to do this on the afternoon of Year 7 during which time, you will be 

invited into to school to meet with your son or daughter's form 

tutors. Tutor time occurs each day between 8.45 and 9.15. 

 

During this time, tutors will register pupils and check that all 

pupils have the following with them: 

• Equipment 

• Planner 

• Homework and Retrieval Practice Folder 

• Correct uniform 

Pupils will also have the opportunity to read a novel as a class 

during this time. This is to improve pupils’ reading abilities and 

more importantly to appreciate the joy of reading for pleasure. 

There is a weekly lesson allocated to teaching pupils about the 

Personal, Social, Moral, Health, safeguarding aspects of the 

curriculum. 

 

Free School Meals 

 

Your child might be able to get free school meals if you get any of the 

following: 

 

• Income Support 

• income-based Jobseeker’s Allowance 

• income-related Employment and Support Allowance 

• support under Part VI of the Immigration and Asylum Act 1999 

• the guaranteed element of Pension Credit 

• Child Tax Credit (provided you’re not also entitled to Working 

Tax Credit and have an annual gross income of no more 
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than £16,190) 

• Working Tax Credit run-on - paid for 4 weeks after you 

stop qualifying for Working Tax Credit 

• Universal Credit - if you apply on or after 1 April 2019 your 

household income must be less than £7,400 a year (after 

tax and not including any benefits you get) 

It is now possible to find out by completing a simple online form. 

 

This new service provides a confidential online form, accessible 

through any device, which enables parents and carers to check 

their eligibility for free school meals. Through this secure portal the 

data is checked against the Department for Education’s Eligibility 

Checking Service and the result is returned instantly. There is no 

longer a need to bring copies of documentation into the school. 

In order to complete an online application you need the following 

information: 

 

• Parental name, address and contact details 

• Parental NI number or National Asylum Support Service 

reference number 

• Parental DOB and relationship to the child 

• Child’s name and DOB. 

HOW TO APPLY 

 

If you would like to apply for Free School Meals you can: 

 

• Apply online at 

https://www.cloudforedu.org.uk/ofsm/birmingham/ 

• Contact reception for further information. 

For further information on the above visit the following links. 

https://www.gov.uk/apply-free school-meals 

https://www.gov.uk/school-meals-healthy-eating-standards 

 

  

https://www.cloudforedu.org.uk/ofsm/birmingham/
https://www.gov.uk/apply-free%20school-meals
https://www.gov.uk/school-meals-healthy-eating-standards
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Information and Support 

 

Head of Year 7 

Mrs Taintey 

tainteye@stedcamp.bham.sch.uk 

 

 

SEN Contact 

Mrs Lucy Gilbert 

gilbertl@stedcamp.bham.sch.uk 

 

 

School contact details 

 

Telephone:   0121 464 7700 

 

Main office email:  enquiry@stedcamp.bham.sch.uk 

 

School website:  www.stedcamp.bham.sch.uk 

 

 

mailto:tainteye@stedcamp.bham.sch.uk
mailto:gilbertl@stedcamp.bham.sch.uk
mailto:enquiry@stedcamp.bham.sch.uk
http://www.stedcamp.bham.sch.uk/

