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St Edmund Campion Catholic School 
Policy: Literacy 
The fundamental aim of this policy is to ensure a whole school consistent approach to developing all 
students’ reading, writing, listening and oracy skills. Underpinning the policy is a belief that high levels of 
literacy for all, is fundamental to a student’s academic well being and a right for all. 
It is also our belief that the responsibility for improving a student’s literacy levels lies with all members of 
staff in order to support the Catholic ethos in recognizing the unique dignity of each individual pupil and 
their needs. 

Policy Sections 

A. Ongoing Marking Policy for Literacy  
B. Resources for Improving Literacy Skills  
C. Pastoral Programme and Additional Pupil Support 
D. The Whole School Knowledge Rich Curriculum  
E. Policy Implementation  
F. Discretion  

 

A. Ongoing Marking Policy for Literacy 

1.1 Throughout an academic year there is an expectation for students’ work to be marked for literacy levels 
in addition to other curriculum requirements. 

1.2 The following ‘Literacy Marking Codes’ are expected to be seen in the margins when a student’s work is 
marked for literacy. (The first paragraph should be marked by the teacher with the remainder by peers or 
students themselves. All should use the code outlined below) 

 

 

1.3    At key stage 3 it is expected that at the end of every half term a ‘Quality of Written Communication’ 
(QWC) task is set for all students in each subject area which is marked for standards of literacy in addition to 
specific subject/curriculum requirements. (This might be reading for meaning and application in non literacy 
based subjects) 

 

B. Resources for Improving Literacy Skills 

2.1 The Accelerated reading programme (AR) – Students in groups Y7 and Y8 R, O, Y, G, B and I (P and V in 
Y8 only) will have one dedicated AR lesson per week out of the English curriculum time allocation. This 

Sp Spelling If a word is spelt incorrectly it should be under-lined and sp written in 
the margin.  

// Paragraphs Incorrect usage of paragraphs. // should be written in the margins 
P Punctuation Incorrect Punctuation should be highlighted and corrected.    P    

should be written in the margin 
PWC Poor Written 

Communication 
When a written sentence/part of sentence is constructed poorly. The 
sentence underlined and PWC written in the margin.  
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programme will be led by the SLT ic Literacy and supported by the teaching assistants allocated to support 
whole school reading.  

 

2.2 Regular reading tests – Led and analysed by SLT ic Literacy. Reading tests will take place twice per 
academic year for ALL students in Y7 and Y8. Interventions lead by TA’s and SLT lead Literacy will be put into 
place and re testing completed after interventions. (this test is to be selected by SLT ic reading but must 
support the AR programme and the Jump Start programme – see below) 

 

2.2 BEP Jump start reading programme – Led by SENCO and the SLT ic Literacy. Class 7P and 7V will have an 
allocation of 10 English lessons per fortnight (three more than the other classes). These two groups will 
contain the 32 weakest readers in y7 based on reading KS2 SAT data. NBD/JHU to leave space in 7I for 
students to move up into when reading standards have been met. SENCO to allocate 4 reading TAs to these 
lessons (three times per week). These three lessons will follow the Jump Start phonics programme for 30 
minutes and then complete whole class reading for the other 30 minutes with teacher. Two lessons per week 
will be allocated to writing and following the English curriculum. Regular one to one reading tests to be 
carried out with these two classes.  

 

2.3 Each classroom will also be stocked with a selection of dictionaries and thesauruses.  Students are 
expected to use this within lessons to support spelling and literacy communication.  

 

2.4 Use of the planners  

a) Weekly page ends with a record of reading at home (AR 30mins) 

g) Accelerated book log grid (book title, page numbers, quiz score) 

 

2.5 Classroom displays showing talk partners, use of ambitious vocabulary etc 

 

C. Pastoral Programme and Additional Pupil Support 

3.1 Throughout the academic year there are identified PSHE weeks, the structures of which are designed to 
support a student’s literacy development. The content of these will take place during the allocated five 
periods of form tutor/assembly time through the week as outlined below: 

 

1. Posing of a question on a relevant topic. 

2. Students in tutor  groups debate, discuss, research and present findings using oracy skills during form 
time and assembly time 

3. At the end of the week individual students conduct the ‘Big Write.’ consisting of students writing a mini 
report on their findings, views and opinions. 
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3.2 All pupils are tested for literacy levels and reading ages on entry to school. Those students identified as 
having poor levels of literacy will receive extra support from the school Raising Achievement Coordinators 
during some from periods. This support will comprise of extra support with reading as well as Phonics 
development.  

 

3.3 PSHE lessons (two per week) will focus on a reading element before the written work/debate takes place. 
The ratio of reading to writing in the two form PSHE lessons (10 mins R; 15 mins W).  

3.4 One dedicated form period to silent reading per week.  

 

D. The Whole School Knowledge Rich Curriculum 
 

4.1 subject leaders will focus their KS3 curriculum around core knowledge and a facilitator of this is reading 
in every lesson. Teachers read aloud with students following with rulers.  

4.2 Students in KS3 will be provided with knowledge organisers containing the key vocabulary needed to 
access the unit of work. The definitions and meanings will be provided. 

4.3 In class reading and exercises (some in booklets) will be supported by similar text type, pictures, fonts 
and vocabulary used in the knowledge organisers to assist with pupils decoding text.  

4.4 All KS3 units of work will have a glossary 

4.5 Retrieval practice homework across all subjects will have a literacy and vocabulary recall element.  

4.6 English lessons will have a focus on grammar, spelling and reading in every lesson.  

 

E. Specific Roles and Responsibilities for Policy Implementation 

 

The responsibility for improving a student’s literacy skills, within school, lies with all staff regardless of 
subject area or responsibility. 

 

4.1 The responsibility for the implementation and monitoring of the literacy policy lies with the Senior 
Leadership team, Head’s of Department and the identified SLT ic Literacy. During faculty monitoring 
processes (e.g. review, work scrutiny, lesson observation etc) there is an expectation for all staff to have 
demonstrated that they are marking students’ work for literacy.  

 

4.2 Staff will receive regular calendared CPD on how to address literacy needs within the classroom. 

 

4.3. Parents are expected to support policy implementation and encourage their children to read and write 
at home.  
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F. Discretion 

No behaviour policy can cover all eventualities. The Headteacher and by proxy the Senior leadership team 
reserve the right to use discretion to help St Edmund Campion pupils make the right choices so that there 
time at school is productive, safe and with moral purpose.  

 

Approval by Governing Body and Review Date 

This policy has been formally approved and adopted by the Governing Body at a formally convened 
meeting. 

Signed: ____________________________________________  Chair of Governing Body 

Date Approved: 

Date for Review:  

 


